
CITY OF WAHPETON 
REVOLVING LOAN FUND PROGRAM 

APPLICATION FOR DOWNTOWN REVITALIZATION LOAN 
The purpose of this program is to revitalize and sustain main street businesses and buildings in the city.  

Home based businesses and non-profit  501(c)3 do not qualify .  
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx  

SECTION I:  APPLICANT INFORMATION 
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx  
 
NAME OF APPLICANT: _______________________________________________________________________________ 
 
MAILING ADDRESS: _________________________________________________________________________________ 
 
CONTACT PERSON:______________________________________________TITLE: ______________________________ 
 
TELEPHONE: _______________________________SOCIAL SECURITY OR TAX ID #:____________________________ 
 
NUMBER OF YEARS IN BUSINESS _________ DESCRIBE TYPE OF BUSINESS [PRODUCT OR SERVICE]: 
 
  ___________________________________________________________________________________________________ 
 
IF BUILDING IS VACANT, NUMBER OF YEARS ON THE MARKET:  _____________ DESCRIBE THE CURRENT 
CONDITION OF THE BUILDING: _____________________________________________________________________ 
 
___________________________________________________________________________________________________ 
 
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

SECTION II:  CRITERIA FOR QUALIFYING 
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 
 
I. APPLICANT MUST BE A BUSINESS/BULIDING OWNER IN THE CITY OF WAHPETON AND A TAXPAYER 

IN GOOD STANDING 
 [ ] CORPORATION.   Corporations shall provide the following:  

STATE WHERE INCORPORATED:  ____________________________________________  
CORPORATE RESOLUTION.   
OFFICERS: 

 
  PRESIDENT: ________________________________________________ 
 
  VICE-PRESIDENT:___________________________________________ 
 
  SECRETARY: _______________________________________________ 
 
  TREASURER: _______________________________________________ 
 REQUIRED PERSONAL GUARANTEES.  LIST OFFICERS AND/OR PRINCIPAL 
STOCKHOLDERS PROVIDING PERSONAL GUARANTEES: _____________________________ 
_________________________________________________________________________________ 
 

[  ]  PARTNERSHIP.   Please provide the following:  
 PARTNERSHIP RESOLUTION 
 PARTNERSHIP AGREEMENT 
 REQUIRED PERSONAL GUARANTEES:  LIST PARTNERS WHO WILL SIGN NOTE AND 
PROVIDE PERSONAL GUARANTEES: ________________________________________________ 
__________________________________________________________________________________  
 

[  ] PROPRIETORSHIP.   Sole proprietorship must provide one of the following:  
 PERSONAL FINANCIAL STATEMENT, OR 
 ANNUAL FINANCIAL STATEMENT ON THE BUSINESS 
 
II.  IF APPLICABLE, CURRENT NUMBER OF EMPLOYEES  __________FT ___________PT  
III.  NO. OF JOBS CREATED FROM LOAN  __________FT  __________PT  OR  
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IV.  NO. OF JOBS RETAINED FROM LOAN ___________FT   ___________PT.  
 
V.  ANY PERSONAL/BUSINESS JUDGMENTS, LIENS, COLLECTION ITEMS, UNSETTLED 
LAWSUITS OR MAJOR DISPUTES?  YES ______  NO____________  If YES, Please explain:  
_________________________________________________________________________________  
________________________________________________________________________________  
 
VI. APPLICANT MUST BE CURRENT ON ALL CITY  TAXES AND GOVERNMENTAL OBLIGATIONS 
INCLUDING ANY OUTSTANDING RLF LOANS. 
 
I/WE HAVE AN RLF LOAN WITH THE CITY YES           NO  
 PAYMENT HISTORY ______________________________________________________ 
 
 BALANCE REMAINING: $________________________[note:  total aggregate of RLF cannot  
             exceed $50,000] 
WATER BILL HISTORY [Owner only]: _______________________________________________  
 
PROPERTY TAXES PAID/CURRENT [Owner only]:_____________________________________ 
 
 
VII. HAS THE BUSINESS, OR ANY PRINCIPALS OF THE BUSINESS, BEEN INVOLVED IN 
BANKRUPTCY OR INSOLVENCY PROCEEDINGS?  YES ____   NO_____    If YES, Please explain  
 
 
 
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

SECTION III.  INFORMATION ON PROPERTY TO BE IMPROVED 
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 
 
ADDRESS OF PROPERTY: _________________________________________________________________ 
 
LEGAL DESCRIPTION: ____________________________________________________________________  
 
PROPERTY OWNER:  _________________________________ESTIMATED VALUE: _________________  
 
PROPERTY INSURED BY (AGENT & ADDRESS): _____________________________________________ 
________________________________________________________________________________________  
 
HAS THE PROPERTY BEEN APPRAISED RECENTLY (past 2 years)? [  ] YES  [  ] NO 
If yes, please provide a copy with this application.  NOTE:  When required (as in conjunction with bank 
financing), a current appraisal will be ordered, obtained, and paid for  by the applican t.  
 
MORTGAGES ON PROPERTY: 
            Mortgage Held By:                            Original Amount:                        Bal ance Owned: 
            1.__________________________     $_________________________     $____________________  
 
            2.__________________________     $_________________________     $____________________  
 
            3.__________________________     $_________________________     $____________________ 
 
IS PROPERTY CURRENTLY BEING LEASED? [  ] YES  [  ] NO   If yes, attach a copy of the lease.  
 
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

SECTION IV.  PROJECT DESCRIPTION 
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 
 
DESCRIBE THE IMPROVEMENTS YOU ARE PLANNING AND LIST CONTRACTORS (attach 
preliminary cost estimates if at all possible):  
________________________________________________________________________________________ 
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________________________________________________________________________________________  
 
________________________________________________________________________________________  
 
________________________________________________________________________________________  
 
________________________________________________________________________________________  
 
DESCRIBE THE MARKETING PLAN YOU INTEND TO IMPLEMENT ONCE THE PROPERTY IS 
IMPROVED: 
________________________________________________________________________________________  
 
________________________________________________________________________________________  
 
IF A PURCHASE, ESTIMATED TOTAL REAL ESTATE COSTS:  $_______________________________ 
 
IF A DEMOLITION, ESTIMATED TOTAL DEMOLITION COSTS:  $______________________________  
 
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

SECTION V.  FINANCING INFORMATION 
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 
 
PURPOSE OF LOAN REQUEST: ________________________________________________________________________  
 
____________________________________________________________________________________________________ 
   
HOW WILL THE LOAN HELP THE MAIN STREET NEIGHBORHOOD?______________________________________ 
____________________________________________________________________________________________________ 
 
 ___________________________________________________________________________________________________ 
 
DO EXTERIOR IMPROVEMENTS MEET DOWNTOWN REVITALIZATION COMMISSION [DRC] DESIGN 
GUIDELINES? _____________________________________________________________________________ 
 
LIST CREDIT REFERENCES: (include addresses if possible) __________________________________________________ 
 
_____________________________________________________________________________________________________ 
 
_____________________________________________________________________________________________________ 
 
SUPPORTING FINANCIAL DOCUMENTATION – Please Refer to DRL Guidelines attached. 
 
HAVE YOU CONTACTED A BANK FOR FINANCING?  YES_______    NO _______  WHAT BANK? _______________ 
BANK CONTACT__________________________________   
 
TOTAL AMOUNT OF LOAN REQUEST:  $______________________  PROVIDE A BREAKDOWN OF SPECIFIC USE 
OF LOAN FUNDS.   
 
RLF LOAN APPLIED FOR  $__________________________             [$5,000 MINIMUM: $50,000 MAXIMUM] 
 
OTHER FINANCING:  $__________________________  SOURCE: ____________________ 
 
    $__________________________  SOURCE:  ____________________ 
 
TOTAL PROJECT COST: $__________________________ 
 
 
SOURCE OF REPAYMENT:  _________OPERATING PROFIT   __________PERSONAL INCOME  ______OTHER: 
 
____________________PROPOSED COLLATERAL:___________________________________________________ 
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OTHER SOURCES OF INCOME: ___________________________________________________________________ 
 
AMOUNT AND SOURCE OF PERSONAL [NON-LOAN] FUNDS AVAILABLE TO INVEST IN THE 
BUSINESS/PROJECT:  ____________________________________________________________________________ 
 
 
PROCESSING FEES:  Please include a $150 check with this application.  Make check payable to City of Wahpeton 
Revolving Loan Fund [RLF] NOTE:  This fee is non-refundable.  If you have another loan with the city, these fees can be 
waived by the Economic Development Director.   
 
POINTS:  ALL loans will be charged an origination point of one (1) percent. [Loan Amount X .01] 
SERVICE CHARGES:  A monthly loan servicing charge of $2 will be added to each payment. 
 
There are no penalties for early retirement of this loan. 
 

NOTE:  A BUSINESS INCENTIVE AGREEMENT MUST ALSO BE COMPLETED. 
 

xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 
SECTION VI.  APPLICANT CERTIFICATION 

xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 
 
I/We certify that the information contained in this application is true and correct to the best of my knowledge.   
 
_________________________________________________________________________________________ 
Signature     Title     Date 
 
_________________________________________________________________________________________ 
Signature     Title     Date 
 
OFFICE USE ONLY: Date Received: ___________________________By: ___________________________ 
 
[   ]  Approved by ED Director Comments: _____________________________________________________ 
Loan Closing set for: __________________________________________________________________________ 
[   ]  Denied by ED Director ______________________________________________________________ 
 
Date: _____________________________________________________________________________________ 
 

 
 
 

FINANCIAL INFORMATION GUIDELINES for Page 3 Information  
1.  A. Applicant shall provide 3 years financial statements including balance sheet, income statement,  

and tax returns; and/or  
B. Such other financial information and data as the Economic Development Director may request such as personal financial 

statements from all principals, pro-formas, etc.  
2. Applicant [Businesses and/or Property Owners] shall be required to provide background of both managers and principals 
along with personal financial statements of owners. Principals shall include ownership and management entities.  
3. Existing businesses shall have positive cash flow for 2 of the previous 3 years including the most recent year.  
4. Upon request, borrower shall provide annual financial recaps during the life of the loan. Financial statements shall include a 
balance sheet and income statement.  
5. If applicant is other than a sole proprietorship, personal guarantees are required of all principals.  
6. Applicant shall fully disclose all substantial changes of ownership or financial position.  
7. Applicant shall be a taxpayer in good standing with the City of Wahpeton and the State of North Dakota  
 
 


